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1. O0uue mos10KeHus

1.1. Hacrosmas monutuka oOpaboOTKM mnepcoHanbHBIX gaHHBIX MBOY 3ATO .
Cesepomopck «COI Ne 10 um. K.U. lymenoBa» (nanee — I[lonutuka) onpeaenseTr Leld
00pabOTKK NEPCOHANIBHBIX JAHHBIX, KATETOPUH U MepeueHb 00padaThIBAEMbIX TEPCOHATBHBIX
JAHHBIX, KATETOPUHU CYOBEKTOB, IIEPCOHATBHBIC JaHHBIE KOTOPHIX 00padaThIBAIOTCS, CIIOCOOHI,
CpOKH HMX 00pabOTKM M XpaHEHHUs, MOPAIOK YHHUTOKEHHUS IMEPCOHAIBHBIX JAHHBIX IMPHU
JOCTIKEHHH 11eJiell uX 00pa0OTKM WM MpPU HACTYIJICHUW HWHBIX 3aKOHHBIX OCHOBAaHHUM B
MBOY 3ATO r. CeBepomopck «COII Ne 10 um. K.W. Iymerosa» (nanee — [Ikoma).

1.2. JloxanbHble HOPMATUBHBIE aKThl M HHbBIE JOKYMEHTHI, pPErJIaMEHTHPYIOLIHe
00paboTKy mepcoHaNbHBIX AaHHBIX B llIkone, pa3pabaThIBAlOTCS C Y4YETOM MOJOXKCHHN
IHonuTtuku.

1.3. HeiictBue Iloautuku pacnpocTpaHseTcsi Ha IEPCOHAIbHBIC JTaHHBIC, KOTOpBIC
[Ikona oOpabaTbIBaeT C UCIIOJIB30BAHUEM U O€3 HCIIOIb30BaHUS CPEACTB aBTOMATH3aIMH.

1.4. B [lonuTuke UCMONB3YIOTCS CIEIYIONINE MTOHSITHS:

. MepCOHANbHBIE JaHHbIe — T00as WHGOpPMAIKS, OTHOCAIIASCS MPSMO WU
KOCBEHHO K OIpPEICICHHOMY WJIM OIpenessieMoMy (u3ndeckoMy Juiy (CyOBbeKkTy
MEPCOHATBHBIX JTAHHBIX);

. MePCOHANBHBIE JTAHHBIC, Pa3peIICHHBIE CYOBEKTOM IMEPCOHATBHBIX JTaHHBIX
JUISL pacIipOCTPaHEHUs, — EPCOHANIbHBIE JaHHBIE, JOCTYIl HEOTPAaHUYEHHOTO Kpyra JHUI[ K
KOTOPBIM TIPEAOCTaBIEH CYOBEKTOM IEPCOHAIBHBIX JAaHHBIX IyTEM Jadd COTJIACHS Ha
00paboTKy MepCOHANBHBIX JaHHBIX, Pa3pelIEHHBIX CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacmpocTpaHeHus B IOpsIKe, peaycMoTpeHHOM DenepanbHbiM 3akoHOM OT 27.07.2006 Neo
152-03 (nanee — 3akoH);

. orepaTop MepCOHANBHBIX MaHHBIX (omepatop) — Illkona — ropuauyeckoe
JIMIIO, CaMOCTOSITEJIbHO WJIM COBMECTHO C JAPYTUMH JIMI[AMU OpraHusymoomiee u (W)
OCYIIECTBJIsIfoIEee 00padOTKy TEPCOHATBHBIX JTaHHBIX, OMpPEACNIoIee 1eau o0paboTku
MEePCOHANBHBIX JAaHHBIX, COCTaB TMEPCOHAJBHBIX JAHHBIX, MOAJEXKAIMX 00paboTKe,
nevictBus (omeparuu), CoBepIraeMbie ¢ MePCOHATLHBIMU JTaHHBIMU,;

. 00paboTKa TMEepCOHANBHBIX JAaHHBIX — jedcTBHe (omeparus) WM
COBOKYITHOCTb JIeHCTBHII (Omeparinii) ¢ mepCOHAILHBIME JaHHBIMH C HCTIOJIb30BaHUEM U Oe3
WCIIONIb30BAaHUsI CPEJCTB aBTOMATH3aIlMH, BKIOuYas cOOp, 3amuch, CUCTEMATHU3AIHIO,
HaKOIUICHWE,  XpaHeHuWe, yrouHeHune  (OOHOBJEHHWE, H3MCHEHHE),  H3BIICUYCHUE,



UCIIOJIb30BaHUeE, Niepeaady (pacipocTpaHeHne, IPeJOCTaBIeHHE, T0CTYII), 003 THYHBaHHUE,
OJIOKMpOBaHNUE, ylaleHNEe, YHUUTOXCHHUE,

. aBTOMAaTU3MPOBAaHHAs 00pa0OTKa TEPCOHATBHBIX JaHHBIX — o0O0paboTka
MEPCOHANBHBIX JJAHHBIX C MIOMOIIBIO CPEJICTB BEIYUCITUTEIILHON TEXHUKH,

. pacrpocTpaHeHHE MEePCOHATBHBIX JAHHBIX — JICHCTBHSI, HAIPaBJICHHBIC Ha
PacKphITHE TIEPCOHATLHBIX JAHHBIX HEOTPEICIICHHOMY KPYTY JIHII,

. MPEOCTABIICHUE TMEPCOHAIBHBIX JaHHBIX — JICHCTBHS, HANpaBJICHHBIC Ha
PacKphITHE TIEPCOHATBHBIX JAHHBIX OMPECIICHHOMY JIUIY WIIH OMPEACICHHOMY KPYTy JIHII;

. OJIOKMpOBaHWE TICPCOHANBHBIX JaHHBIX — BPEMEHHOE MpEKpalleHue

00pabOTKM TEpPCOHANBHBIX JaHHBIX (32 HWCKIIOYCHHUEM ClIydaeB, eciid o0paboTka
HEo0XO0IMMa JUIsl YTOUYHEHHsI IEPCOHANBHBIX TaHHBIX);

. YHUUYTOXXEHUE IEPCOHAIBHBIX JAAHHBIX — JEUCTBUS, B PE3YJITATE KOTOPBIX
CTAHOBHUTCS HEBO3MOJKHBIM BOCCTAHOBHUTH COJEP/KAHUE IIEPCOHAIBHBIX JAHHBIX B
UHQOPMAIIMOHHOW CHUCTEME IEPCOHANBHBIX JaHHBIX W (WIH) B pe3yjibTaTe KOTOPBIX
YHHUYTOXKAIOTCSA MaTEpHUaIbHbIe HOCUTEIH IIEPCOHAIBHBIX JaHHBIX;

. 00e3TMYMBaHNE NTEPCOHATBHBIX JAHHBIX — JIEHCTBHSA, B PE3yIbTaTe KOTOPBIX
CTaHOBHTCS HEBO3MOKHBIM 0€3 HCII0Ib30BAHMUS IOTIOJIHUTEIbHON HH(POPMALIUU ONIPEAETUTh
MIPUHA/IIEKHOCTD IIEPCOHATIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY EPCOHABHBIX JaHHBIX;

. UHGOpPMALIMOHHAs CUCTEMa IIEPCOHANBHBIX JAHHBIX — COBOKYIHOCTb
coJiep Kanuxcs B 0a3ax JaHHBIX MEPCOHATBHBIX JaHHBIX U 00€CIIEUNBAIONINX UX 00pabOTKy
MH(GOPMALMOHHBIX TEXHOJIOIMH U TEXHUYECKHX CPEJICTB,;

. TpAaHCI'paHW4YHAs  Ieperada IEepCOHAIBHBIX  JAaHHBIX —  Ieperada
[IEPCOHAJIBHBIX JAaHHBIX HA TEPPUTOPUI0 HMHOCTPAHHOIO TOCYAApCTBA OpraHy BIIACTH
MHOCTPAHHOTO TIOCY/apCTBa, HMHOCTPAHHOMY (U3MUECKOMY JMIy WIH HHOCTPAHHOMY
IOPUANYECKOMY JIULLY.

1.5. [lIkona kak onepaTop NEPCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. CoOmronaTh KOHPUACHIMAIBLHOCTh IEPCOHAIBHBIX JAHHBIX, a HMMEHHO HeE
pacrpocTpaHsATh NEePCOHANBHBIC JIaHHBIE M HE TepeiaBaTh UX TPETbUM JMLaM 0e3 coryiacus
CyObeKTa MEpPCOHANbHBIX MaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, MX 3aKOHHBIM MIPEICTABUTENSIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMEHTAMH UM MaTepHallaMHd, COJACPKAIMUMU WX
MepCOHANbHBIE TaHHBIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOAATETILCTBOM.

1.5.3. Pa3bscHATH CyObeKTaM MePCOHANBHBIX IaHHBIX, UX 3aKOHHBIM IPEICTABUTEISIM
IOpPUINYECKHE TTOCIIEACTBUSA OTKA3a IPEJOCTABUTh IIEPCOHAIIBLHBIC TaHHBIE.

1.5.4. brnoxkupoBaTh WIM YAAJIATh HEMpPAaBOMEPHO oOpabdaThiBaeMble, HETOYHbBIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJOKMpPOBaHHUE WU yAalleHUE.

1.5.5. Tlpexpatuth 00pabOTKY M YHUUYTOKUTH UK 00E3TUYUTh TIEPCOHATBHBIC TAHHBIE
b0 oOecrmeuuTh TMpeKpamieHne oO0padOTKM W YHHUYTOXKEHHE WIM OO0e3THYUBaHUE
MIEPCOHAIBHBIX JTAHHBIX TIPH TIOCTHKEHUH 1EJTH UX 00pabOTKH.

1.5.6. Ilpexpatuth 006pabOTKY NMEPCOHATBHBIX TAHHBIX WM 00ECTIeUUTh MpeKpalleHne
00pabOTKM TEePCOHANBHBIX JAHHBIX B CIIydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JTAHHBIX
corjacust Ha OOpabOTKy ero MepCOHAJIbHBIX MJAHHBIX, €CIM HHOE HE MPeryCMOTPEHO



JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONPUOOpETATENEM WIN MOPYYUTEIEM 10 KOTOPOMY
ABJIAETCA CYOBEKT NEPCOHAIBHBIX JaHHBIX, WJIM HHBIM corjameHueM Mmexay kool u
CYyOBEKTOM IEPCOHATIbHBIX TaHHBIX.

15.7. TlpuHumaTh Mepbl, HEOOXOIWMBIE | JOCTAaTOYHBIC [JII OOecCreYeHUs
BBITIOJTHEHUS 00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM WM TPUHSATHIMH B COOTBETCTBHH C
HUM HOPMATHUBHBIMH ITPABOBBIMHU aKTaMHU.

1.6. lIkona Brpase:

1.6.1. CamocTOsTENpHO ONpENENsiTh COCTAaB W IEPEeYeHb Mep, HEOOXOIUMBIX U
JOCTAaTOYHBIX Ul 00ECHEYCHHUS BBITOJIHEHNS O00S3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U
MPUHATHIMA B COOTBETCTBUM C HUM HOPMATHBHBIMH IPABOBBIMU aKTaMH, €CIM HWHOE He
IPEAYCMOTPEHO 3aKOHOAATEILCTBOM O IEPCOHAIIBHBIX JIaHHBIX.

1.6.2. Vcnionb30BaTh MEpCOHANBHBIE JAaHHBIE CYOBEKTOB MEPCOHANBHBIX JAaHHBIX 0€3
WX COTJIACHSl B CIIydYasiX, MPEAYCMOTPEHHBIX 3aKOHOIATEIIbCTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL ICPCOHAJIIBHBIC JTaHHBIC CY6L6KTOB ICPpCOHAJIbHBIX OaHHBIX
TPETHUM JIMLAM B ClIydasdXx, MPEAYCMOTPCHHBIX 3aKOHOAATCILCTBOM.

1.6.4. Tlopyunth 00pabOTKy NEpPCOHANBHBIX JAaHHBIX APYrOMY JIHIy C COTJIACHS
CyObeKTa NepCOHANbHBIX JaHHBIX, €CJIM MHOE HE IPEYCMOTPEHO (eiepaIbHbIM 3aKOHOM, Ha
OCHOBAaHMHU 3aKJII0YaEMOTr0 C 3THM JMIOM Aorosopa. Jlumo, ocymiectisioniee o0paboTKy
[EePCOHAIBHBIX JAaHHBIX M0 nopydeHuto IIkoiel, 06s13aHO cOOMOAATh MPUHIMITEI U ITpaBUJIa
00pa0OTKM  TEepPCOHANBHBIX  JaHHBIX, MNPEAYCMOTPEHHbIE  3aKOHOM,  COOJIOJATh
KOHQUIEHIIMATBHOCTh  MEPCOHAJBHBIX  JAHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpHI,
HalpaBJIeHHbIE HAa 00eCIieYeHNE BhIMOJIHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTHUKH, COBEPIICHHOJIETHUE Y4YalllMecs, POJUTENH HECOBEPIICHHOIETHUX
YUaIIUXCs, MHBIE CYOBEKTHI IMEPCOHATBHBIX JaHHBIX (Ianee - CyOBEKThI MEPCOHATBHBIX
JIAHHBIX ) 00SI3aHBbI:

1.7.1. B ciydasx, mpegyCMOTPEHHBIX 3aKOHOJATENbCTBOM, MpenocTaBiiTh lllkone
JIOCTOBEPHBIE NEPCOHAIbHBIE JaHHbIE.

1.7.2. Tlpu W3MEHEHHWH TIEPCOHATBHBIX JAaHHBIX, OOHAPYKEHHWU OIMOOK WU
HETOYHOCTEH B HUX He3aMeIUTeNbHO coodmars 00 3Tom llkoe.

1.8. CyOBeKThI mepcoHaBbHBIX TAHHBIX BITPABE:

1.8.1. Tlomyuath wWH(pOpPMANHIO, KaCAOIIYIOCS OOPaOOTKH CBOMX TEPCOHAIBHBIX
JAHHBIX, KPOME CIIy4aeB, KOT/Ia TAaKOW JOCTYH OrpaHuyeH (peepanlbHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBate ot IlIk0sBI YTOYHUTH NEPCOHANILHBIE JaHHbIE, OJOKUPOBATh UX WU
VHUYTOXXHTh, €CIIM TIEPCOHAJbHBIC JaHHBIC SIBISIOTCS HEMOJHBIMH, YCTapeBIIHMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMU WM HE SBISIOTCS HEOOXOTUMBIMH JJISl 3asBJICHHOM
e o0paboTKH.



1.8.3. [lomogHUTh TMEpCOHANbHBIC MaHHBIC OIEHOYHOI'O XapaKTepa 3asBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBars neicTBus unu 6e3aeiicTBue [1IKobl B ymOJTHOMOYEHHOM OpraHe Mo
3aIUTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B CY1€0HOM IMOPSIJIKE.

2. IlpaBoBbIe OCHOBaHHS 00Pa0OTKH MePCOHAIbHBIX JTAHHBIX
2.1. [IpaBoBBIMU OCHOBAaHHUSIMH 00paOOTKH EPCOHANBHBIX JaHHbIX B LLIkoe sBistoTcs

yCTaB ¥ HOPMATUBHBIC IIPABOBBLIE AKTHI, JJIA HCIIOJHEHUS KOTOPBIX WU B COOTBETCTBUU C
koTopbiMH LlIkoma ocymecTBiisieT 00paboTKy NEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

. TpynoBoil KOJEKC, MHbIE HOPMATHBHBIC IPABOBBIC AaKThI, COJEPKAIINUE
HOPMBI TPYIOBOTO MPaBa,

. BromxeTHBIN KONEKC,

. HanoroBslii konexc;

. ['paxxmanckuil KOJEKC;

. CeMENHBIN KONIEKC;,

. @denepanbHbiii 3ak0oH oT 29.12.2012 No 273-®3 «0O06 oOpa3zoBaHuu B

Poccuiickoit ®denepanu» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE ITPABOBBIC
aKTHI;

. COLMAJIbHOE, TEHCUOHHOE W CTPAaxOBOE 3aKOHOJATENbCTBO Poccuiickon
Oenepanuu;
. 3aKOHOIATEILCTBO B chepe 0€e3011aCHOCTH, B TOM quciie

aHTI/ITeppOpI/ICTI/I‘leCKOﬁ 3allIMIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSIMU OOpaOOTKH MEepCOHANBHBIX NaHHBIX B IlIkome Takxke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DM3MYECKUMH JIMIIaMH, 3asBJICHUS (coryacus, JIOBEPEHHOCTH)
yYammxcss U poauTeneil (3aKOHHBIX TMPEICTaBUTENCH) HECOBEPIICHHOIECTHUX YUaIUXCs,
corjacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX.

3. Ileam 00paGOTKH NEPCOHAJBHBIX JAHHBIX, MX KATErOpUH W TMepeYeHb,
KATeropu cy0beKTOB, NMEePCOHAIbHbIEC JaHHbIE KOTOPBHIX 00padaThbIBalOTCH, CIOCOOBI,
CPOKHM UX 00paldOTKHM U XPAHEHUSs, MOPSTOK YHUUTOKEHHS MEPCOHATbHBIX TaAHHBIX

1. Ienb 00padoTKK: opranu3anus 00pa3oBaTebHOMN AesITeIbLHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPAMMaM HA4YaJIbHOI'0 00111ero, OCHOBHOI0 001Iero U CPeHero
o0mmero o0pasoBaHus, JONMOJTHUTEIBLHBIM 0011€00pa30BaTEJbLHBIM NIPOrPaMMaM

Kareropuu [IepcoHanbHBIE TaHHBIE CrenuannHbIE

JAHHBIX IaHHEIE

Ilepeuenb e (amwmius, uMs, OTYECTBO; CBenieHusd 0 COCTOSIHUH
JAHHEIX e IIOJI, 310pOBbS

e TPaXIAHCTBO;

e JlaTa M MECTO POXKICHHUS;

o wu3o0paxenue (pororpadus, BHILO);

e TACIOPTHBIC JTaHHBIC;

e QJIpeC PErucTpaluy 1Mo MeCTy
KUTEIILCTBA,;




aapec GaKTUIECKOrO MPOKUBAHUS;

KOHTAKTHBIC JAaHHBIC;

WHIVBUIYAIBHBI HOMEP
HAJIOTOTLIATEIIbIINKA,

CTPax0BOM HOMEDP
WH/IMBUYyaJIbHOTO JIMIIEBOTO CUETA
(CHUJIC);

CBelIEHUS 00 yCIIeBaeMOCTH
o0yu4arolerocst ¥ pyrue CBeIeHus,
oOpasyromiuecs B mporecce
peanu3anuu 00pazoBaTEIbHON
POTPaMMBI;

WHBIC NTEPCOHATBHBIC JAHHEIE,
npeoCTaBlIsieMble (PU3NICCKUMU
JIMIIAMU, HEOOXOIUMBIE UL
3aKITFOYCHUS ¥ UCTIOTHCHUS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHOJIATEIbCTBA B chepe

00pa3zoBaHUs

Kareropuu OOyyaromyecs, uX poAUTEH (3aKOHHBIC MPEICTABUTEIIH)
CyOBEKTOB
Crioco0b1 ABTOoMaTH3upoBaHHasE 00pabOTKa U 0e3 CpeJCTB aBTOMATH3AIMH, B TOM
00paboTKn quCIe:
e JIOJTYYCHHUC NNCPCOHAIBHBIX JAaHHBIX B YCTHOﬁ U MUCEMEHHOH
(dbopMe HENOCPECTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHs NIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECCTPBI U
UH(POPMAIIMOHHBIC CUCTEMBI U JIOKyMEHTHI 111KOIBI.
Cpoxku B Teuenue cpoka peanuzanuu o0pa3oBaTeNIbHON POTPAMMBI
00paboTKu
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO# JIe)T B 3aBUCHMOCTH OT
XpaHEeHHsI TUTA JOKYMEHTa, B KOTOPOM COJICPKATCsl IEPCOHABHBIC JAHHBIC
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3THUNBAHHS
YHUYTOXCHHA | ICPCOHAJIIBHBIX JaHHBIX k0B B 3aBUCUMOCTH OT TUIIA HOCUTEA

MEPCOHANIBHBIX JAHHBIX

2. Illeab 00paGoTKH: BHINOJIHEeHUs] PYHKIUI U MOJTHOMOYMI padoToaaTe/isi B
TPYAOBBIX OTHOLLICHUAX, B TOM 4YHCJIe 00SI3aHHOCTel 10 OXpaHe Tpyaa

Kareropuu [lepconanbHblE JaHHBIE Cneunanbusie | buomerpuueckue
JTAaHHBIX TePCOHANIbHBIC | IEPCOHAIBHBIC
TTaHHBIC TaHHBIC
[lepeuenn e (ammus, uMs, OTYECTBO; Csenenus o N3o06paxkenue Ha
JTAHHBIX e TIOJ; COCTOSIHUH dhoto u
e TPaXIAHCTBO; 310pOBbBS BH/IEO3AINCH,




e JIaTa U MECTO POXKJICHUS,

e u300pakeHHe
(dbororpadus);

e TACIOPTHHIC IaHHBIE;

e AJPeC PErUCTPAINH I10
MECTY KHUTEJIbCTBA,

e ajpec PaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHJIWBUYaJbHBIA HOMED
HAJIOTOTLIATEIbINNKA,

e CTpPaxoBOH HOMEp
WHUBUIYAILHOTO
muneBoro cuera (CHUJIC);

e cBezneHUsa 00 00pa3oBaHuy,
KBATH(UKALINH,
poQeCCHOHAIBHON
MOJATOTOBKE U MOBBIIIICHUH
KBTI (UKALIIH;

e CEeMEWHOE MOJIOXKEHHE,
HaJIM4Ue IETEH,
POJICTBEHHBIE CBSI3H;

e CBEJEHUA O TPYAOBOU
JESITEIbHOCTH, B TOM
qHCIIe HATUYKe
MOOUIPEHUH, HarpasKIeHUI
U (WIN) JTUCHUITMHAPHBIX
B3BICKAHUH,

e JIAaHHBIE O PETUCTPAIIH
Opaxa,;

e CBEJCHHUS O BOMHCKOM
yuere;

e CBeleHus oo
WHBaJUIHOCTH;

e cCBeleHUs 00 ynep)KaHuu
ATMMEHTOB,;

e CBEJCHHUS O JJOXOJE C
HpeIbIAYIIEro MecTa
paboTHI;

e HHBIC IEPCOHANILHBIC
JTAHHBIE, IPEIOCTABIISIEMbIC
pabOTHUKaMU B
COOTBETCTBHH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIHCTBA

MOJIYYCHHBIX C
Kamep
HaOJIIOAeHUS

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAUIATHI HA PAOOTY (COMCKATEIH)




CriocoOsr ABTomMaTu3upoBaHHAs 00paboTKa U 6€3 CPEACTB AaBTOMATH3AIIMH, B TOM
00paboTKu quCIe:
e TOJy4YCHHE NEPCOHATBHBIX JaHHBIX B YCTHOM U MUChMEHHOM
(dopmMe HEmOCPEACTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHMsI IEPCOHATBHBIX TaHHBIX B XKYpHAJIbl, pEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKoIBI
Cpoku B Tedenue cpoka neicTBUs Tpya0BOro 0roBopa. Jiisa KaHau1aToB — B
00paboTkH TEUeHHE CPOKa, HEOOXOIMMOTO JIJIsl pACCMOTPEHHSI KaHIUIATyphl U
3aKJIFOUYEHUS TPYAOBOIO AOIOBOpa
Cpoxku B TedeHue cpoka, ycTaHOBIEHHOI'O HOMEHKJIATYpPOIl 1€ B 3aBUCUMOCTHU OT
XpaHeHUs TUIIA JOKYMEHTA, B KOTOPOM COZAEpKATCsl IepCOHAIbHbIC JaHHbBIE, B TOM
YHcIIe B COCTaBe JIMYHBIX aen — 50 jer
ITopsimox B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOXKEHUS | HEpCOHANBHBIX JaHHBIX [IIKOBI B 3aBUCMMOCTH OT THIIAa HOCUTES

MEPCOHANIBHBIX JAHHBIX

3. Hesb 00padoTKuU: peaau3anus rpaxIiaHCKO-TPaBOBBIX 10r0BOPOB, CTOPOHOIA,
BbIT0I0NpUOOpeTaTe/IeM WM MoJIydaTeaeM KOTOpbIX siBisiercs Llkona

Kareropun [IepconasibHBIE JaHHBIE
JAHHBIX
ITepeuenn e (amunusg, UM, 0TYECTBO;
JAHHBIX e IIACIIOPTHBIC JAaHHBIE,;
e ajnpec peructpaiyu 1 (1in) GaKTHIECKOro MPOKHUBAHHS;
e KOHTAaKTHbIC JAaHHBIE,;
e MHJIMBH]YyaJbHBIA HOMED HAJIOTOILUIATEIbIINKA,
e HOMED pacyeTHOIO CUETa;
e HOMep 0aHKOBCKOW KapThl,
e UHbIE IEPCOHAJIbHBIE JaHHBIE, IPEOCTaBIsIeMble (PU3NUECKUMHU
JMIIaMHU, HEOOXOAMMBIE /IS 3aKIIFOYEHUS U UCIIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTparenTsl, mapTHEpHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTu3MpoBaHHast 00paboTka U 6€3 CPeICTB aBTOMATU3AIUH, B TOM
00paboTku qHUCIIe:
e TIOJIy4EHHE MEPCOHAIBHBIX JAHHBIX B YCTHON U MMCbMEHHOMN
(dbopme HEemOCPEACTBEHHO OT CYOBEKTOB NMEPCOHATIBHBIX JAHHBIX;
e BHECEHHMs NEPCOHAIBHBIX JaHHBIX B JKYPHAJIbI, pEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKobI
Cpoku B Teuenue cpoka, HEOOXOIUMOTO /ISl UCTIOTHEHUS 3aKIIFOYEHHOTO

00paboTKu

JIOrOBOpPA




Cpoxku B teuenue cpoka, yCcTaHOBIEHHOTO HOMEHKJIATYpOM JIe)l B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZEpIKATCs IePCOHAIbHbIC JaHHbBIE

HOpHI{OK B cootBeTcTBHY C HOpr,Z[KOM YHUYTOXCHUA U 00€e3IMYBaHN
YHUYTOXKCHHA | ICPCOHAJIIBHBIX JaHHBIX IIIk0aBI B 3aBUCHUMOCTH OT THIIA HOCUTEIISA
MCPCOHAJIBHBIX JaHHBIX

4. Ilesab 00padoTKU: oOecnevyeHue 0€30MaCHOCTH

Kareropun [TepcoHanbHbIe TaHHBIE

JTAHHBIX

[lepeuenn e (ammiusg, uMs, OTYECTBO;
JTAHHBIX e TIACIOPTHBIC JAaHHBIC,

e azipec peructpanuu v (1ian) GakTUIECKOro MPOKUBAHUS;
e KOHTaKTHbBIC JJAHHBIC

Kareropun ITocerutenu IIkombr

CyOBEKTOB

Crioco6b1 ABTomaTtusupoBaHHas 00paboTKa 1 0€3 cpecTB aBTOMaTU3allH, B TOM
00paboTKn quCIe:

e JIOJYYCHHUC NNCPCOHAIBHBIX JAaHHBIX B yCTHOI71 ¥ TIMCbMEHHOM
(1)opMe HCIIOCPCACTBCHHO OT CY6T:>6KTOB IIEPCOHAIIBHBIX NTaHHBIX,

e BHCCCHUA NICPCOHAIIBHBIX JAaHHBIX B )KYPHAJIbI, pCCCTPhI U
I/IHq)OpMaI_II/IOHHLIC CUCTCMBbI U TOKYMCHTbBI IIxobr

Cpoxu B teuenne nepnona Hax0XkI€HUS OCETUTENS HA TeppuTopuu LIKomb!
00paboTku

Cpoxu B teuenne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM J€JI B 3aBUCUMOCTH OT
XpaHeHus THIIA JOKYMEHTA, B KOTOPOM COJEPKATCS NIEPCOHAIIBHBIE TaHHBIE, B TOM

grciae MUHUMYM 30 THeH B OTHOIICHHUH 3aIMcei KaMep BUACOHAOTIOICHUS

ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMYMBAHUS
YHUYTOXEHUs | IEPCOHAIBHBIX JaHHBIX I1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIA
IIEPCOHANIBHBIX JTAHHBIX

4. YcioBusi 00padoTKH MepPCOHAIBHBIX JTAHHBIX

4.1. lllkona ocymiecTBIseT cOOp, 3aMKCh, CUCTEMATH3AIUIO, HAKOIJIEHUE, XPaHECHHE,
yrounenue  (OOHOBJEHHWE, HW3MEHCHME), W3BJCUCHHWE, HCIIOJb30BaHHWE, Iepeaady
(pactipocTpaHeHue, PEAOCTABICHHE, IOCTYI), 003 INYMBaHNE, OJOKUPOBAaHKE, yIAICHUE U
YHUYTOXKEHHE TIEPCOHATBHBIX JIAaHHBIX B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM O
MEPCOHANBHBIX TAHHBIX U JTOKAIBHBIMU HOPMATUBHBIMU akTaMu [1IkobI.

4.2. Bce mepcoHanmpHble maHHbIe [lIkonma moiydaer oT CyOBEeKTa TepCOHAIBHBIX
JIAHHBIX, a B CIy4asx, Korjaa cyObeKT MepCOHATIbHBIX JAHHBIX HECOBEPILIEHHOJIETHUI, — OT €ro
poauTeneit (3aKOHHBIX MPEJICTABUTEICH).



4.3. Tlonyuenne o 00paOOTKYy MEPCOHAIBHBIX MAHHBIX, Pa3PEIICHHBIX CYyOBEKTOM
MEePCOHANBHBIX JIAHHBIX s pacrnpoctpaHenus, I[llkoma ocymiecTBisieT ¢ cOOIOACHUEM
3aIllPeTOB M YCJIOBUH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, llkona oO6pabaThIBacT MEPCOHATBHBIC TaHHBIE!

. 0€3 UCII0JIb30BAHUS CPEJCTB aBTOMATU3AIINY,
. C MWCIOJb30BAHUEM  CpPEICTB  aBTOMAaTHM3alUMud B  IporpaMmax H
MH(POPMAIIMOHHBIX CHCTEMaX.

XpaHEeHUE MEPCOHAIBHBIX JaHHBIX:

4.5.1. llkona XpaHUT MEPCOHAIBHBIC JaHHBIC B TEYCHUE CPOKA, HEOOXOIUMOIO IS
JOCTHIKEHUS Lieel uX oOpaboTKH, a IOKYMEHTHI, CoJIepKalllue epCOHAIbHbIC JaHHbIE, — B
TE€YEHUE CPOKA XPAaHEHUS JOKYMEHTOB, IPEAYCMOTPEHHOI0 HOMEHKIATYpOH JEll, ¢ y4EeTOM
apXMBHBIX CPOKOB XPAHEHMS.

4.5.2. TlepcoHasbHbIe TaHHBIE, 3a(UKCUPOBAHHbIC HA OyMaKHBIX HOCHTEISIX, XPAHSTCS
B 3allUpaeMbIX 1Kagax 100 B 3alIUPaeMbIX TOMELIEHUAX, JOCTYI K KOTOPbIM OrpaHUYEH.

45.3. IlepconanbHble AaHHBIC, OOpabaThIBa€MbI€ C MCIIOJb30BAHUEM CPEJIICTB
ABTOMATH3AIMK, XPAHATCS B TAKOM TMIOPSJIKE W Ha YCIOBUAX, YTOOBI HCKIIFOUUTH
HETPAaBOMEPHBIN WX CIyYalHBIA TOCTYIl K HUM, YHUYTOXXEHHUE, H3MCHEHHUE, OJIOKMPOBAHUE,
KOITMPOBAHUE, TMPEIOCTABICHIE, PACIPOCTPAHCHHE MMEPCOHATBHBIX JIAHHBIX, a TAK)Ke WHBIC
HEIPaBOMEPHBIE JICUCTBHS B OTHOIICHUH ITEPCOHAIbHBIX JaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a OOPabOTKY mepcoHambHBIX HaHHbIX B Ilkore,
IPEeKpaIlarT UX 00pabaThiBaTh B CIEAYIOMIUX CIyYasX:

. JOCTUTHYTBI 11eJI 00pabOTKH NEPCOHANBHBIX JaHHBIX;

. UCTEK CPOK JEHCTBUS coryiacusi Ha 00pabOTKy NEepPCOHAIbHBIX JTaHHBIX;
. OTO3BaHO COIJIache Ha 00pabOTKy NEPCOHATIBHBIX JaHHBIX;

. 00paboTKa NepCOHANbHBIX JaHHBIX HEIIPaBOMEpHaA.

4.7. Ilepenaua mepCcOHAIbHBIX JTAHHBIX:
4.7.1. lllkona obecrieynBaeT KOHPHUACHIIUATHHOCTh MEPCOHANBHBIX JAHHBIX.

4.7.2. lllkona mepenaer MepCcOHaJbHbIE NaHHBIE TPETbUM IHUIAM B CIEIYIOIIMX
CITyJasix:

. CyOBEKT MepCOHANBHBIX JAHHBIX JJaJl COTjache Ha Nepeaady CBOUX JAHHBIX;
. nepefaTtb JaHHblE HEOO0XOAMMO B COOTBETCTBUM C TpeOOBaHUAMHU
3aKOHOJATENhCTBA B paMKaX yCTaHOBJIEHHOM MPOIETyphI.

4.7.3. llIkona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeaayy NepCOHANbHBIX JaHHBIX.

5. AKTyaJ’[I/I3aHHH, HCNpaBJIcHHE, YIAJCHHEC M YHHUUYTOKCHHE MNEPCOHATBHBIX
AAHHBIX, OTBE€THI HA 3aIIPOCHI CyﬁLeKTOB MNEPCOHAJIBbHBIX JaHHBIX



5.1. B ciywyae mpemocTaBieHUsT CYOBEKTOM IMEPCOHATBHBIX JaHHBIX, €r0 3aKOHHBIM
MpeACTAaBUTCIICM q)aKTOB O HCIOJHBIX, YCTAapCBIINX, HCAOCTOBCPHLIX WM HC3aKOHHO
MOJTyYCHHBIX TEePCOHANBHBIX JaHHbIX [llkona akTyanu3upyer, HCHpaBiser, OJIOKHUPYET,
YAAACT WM YHHUYTOKACT UX U YBCAOMIIAACT O CBOUX IIGfICTBPISIX Cy6’beKTa NEpCOHAIBHBIX
JTAHHBIX.

5.2. Ilpu noctmwxeHnu 1eyei 00paboTKM NMEPCOHATBHBIX JaHHBIX, a TAKXKE B ClIydae
OT3bIBa CYOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIACHs Ha 00pabOTKYy MepPCOHATBHBIX JTaHHBIX
MIePCOHABHBIC JIAHHBIC MTOJICKAT YHUUTOXKECHHUIO, €CITH HHOE HE MPETYCMOTPEHO JJOTOBOPOM,
CTOpOHOM, TMoJiyyatejaeM (BBIFOJONPHOOpETAaTEIeM) 10 KOTOPOMY SIBJISICTCS CYOBEKT
MEPCOHAIBHBIX JJAHHBIX.

5.3. VHUUYTOXKCHUE JOKYMEHTOB (HOCHTENEH), COJepIKaIIUX MEPCOHAIBLHBIC JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUU C IIOPSIIKOM YHUUTOXKEHUS U 003 TMUMBAHUS NTEPCOHATIBHBIX
naHHbIX [IIkonbl B 3aBUCMMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTeM U3MeIbUYEHUs IIpeiepe, CTUPAHUs WM (OPMATUPOBAHMSI SJIEKTPOHHOT'O HOCUTEIIS.

5.7. Ilo 3ampocy cyObeKTa MepCOHAIBHBIX TaHHBIX WA €r0 3aKOHHOTO MPEICTaBUTEIIS
[Ikomna coobmaeT eMy nHGOpMALHIO 00 00padOTKE EPCOHATBHBIX JAHHBIX CYOBEKTa B CPOKHU
U B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.
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